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Toolkit - Submission of Documents to BDFA
(For projects engaging auditors for auditing and assurance)

Documents to be submitted Reporting Period Due Date for Submission
(i) | « Reply cum undertaking N/A 23 April 2020
* Implementation plan (sample at Attachment 1)

(ii) | ® Projection of interim targets (sample at Attachment 2)* N/A Around 2 weeks after the
3 month of project
implementation

(iii) | » Half-yearly progress report (sample at Attachment 3)? 6 months from Within 3 weeks from the
e Activity records / Record of Output Indicators project start date end of reporting period
o BDF Evaluation Database (outcome)
(iv) | ® Half-yearly progress report 12 months from Within 3 weeks from the
e Activity records / Record of Output Indicators project start date end of reporting period -
o BDF Evaluation Database (outcome)
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(Checklist for financial documents at Attachment 4; -%

specimen/samples at Attachments 5 to 8)

i
.

(v) | ® Half-yearly progress report? 18 months from Within 3 weeks from the
e Activity records / Record of Output Indicators project start date end of reporting period bJ
* BDF Evaluation Database (outcome) F
Al
(vi) | ® Full report Project start date to Within 2 months from ﬁ
e Activity records / Record of Output Indicators end date project completion 2
* BDF Evaluation Database (outcome) VL&
® Project-end Powerpoint
® Other project deliverables, if any i@
* Final auditor’s report and supporting financial documents T
(Checklist for financial documents at Attachment 4; =
specimen/samples at Attachments 5 to 8) ‘i
d )
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Interim Target of Output Indicators

Project Number: BDF 190000
Project Title: Drug-free Community Programme ( \
Implementation Period: | 1 Jul 2020 — 30 Jun 2022 N

*With reference to your implementation schedule, please project below the interim aclﬁevemeQ:cmnﬂari\'e) for each reporting period:

No. | Description of Qurtput Indicator 1= HYPR 2:a HYPR 34 HYPR Full Report
1/7/2020 — /7/2020 — 1/7/2020 — 1/7/2020 —
31/12/2020 30/6/2021 31/12/2021 30/6/2022

1 30 HAWHEFBEATE /ESEAE | 15 A28 15 A 228313 30 A 2:EEF: 30 A Z:EaFll4k

Al R EE 420 A (2 70%) | /0L 80 AKX ALEY 210 A2 | DR 320 A | DY 420 AR

(30 A x 20 & x 70% = 420 L 70)

2| PAFRERAETT S WATIEEHEE 1 ORRIRS S E A | 3 WARREEME |4 NRMREEE | S AR EEH
B+ #% 1,000 £ A2 JEE =B =W JEEh

BORAFANL | TSORAF AL | 8S0R/AREAL 1.000 R AL

3| TS0 mFEESUERTES 100 #ZESZE | 300 HE RS | S50 HFERSA | 150 HRESL

Y FE AT
> )( E 7R Pl B Excel 2003  E TR MBFTtEEFH RSN LT E [ﬂj

v Qﬂ_t %EE/JEQ }’E'éj\jiﬁ RLW & Excel 2007 1 71 RS A IR AR RIR 2 47 800 E@
http://www.nd.gov.hk/tc/beat_questions_2010R2.htm
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> http:/ /www.nd.gov.hk /pdf /Briefing_note_outcome_evaluation_chi.pdf
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