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(Reply Slip cum Undertaking)

Beat Drugs Fund Regular Funding Scheme-

*E?i— ;-I- il_l 2024 Funding Exercise~

Secretary, Beat Drugs Fund Association+

(Implementatlon Plan) Addre Queensway Government Office th Block, 30%® Floor, 66 Queenswa vy,
Hong Kong «
{Note: Please refurn the original capy by hand or by post to the above address)+

@Sﬁp cum Undertaking>>

(For projects engaging auditors for auditing and assurance)+
Projectname:»  «

Project reference no. :« BDF2400
Amount of grant approved :» ¢
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3. The project must not be funded by BDF funding for other projects or other
Government funding, and there must not be cross-utilisation of resources (e.g.
using funding and personnel under other BDF projects and/or Government
subvented services/projects to carry out the project, or vice versa). Accordingly,
the output/outcome of the project must not be double-counted as any
output/outcome under any other BDF projects or Government subvented services
or projects.+
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3. The project must not be funded by BDF funding for other projects or other
Government funding, and there must not be cross-utilisation of resources (e.g.
using funding and personnel under other BDF projects and/or Government
subvented services/projects to carry out the project, or vice versa). Accordingly,
the output/outcome of the project must not be double-counted as any
output/outcome under any other BDF projects or Government subvented services
or projects.+
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Beat Drugs Fund Regular Funding Scheme
“Project *

Item Amount Approved

Personal emolument’: 5820,680.00
1 Full-time Assistant Social Work Officer;
$33,350.00 per month for first 12 months; and
535,040.00 per month for subsequent 12 months

MPF is inchaded in all rates

2 |Publicity 5150,000.00
3 |Preventive education activties (ater income) 5$100,000.00}
4 [Counselling materials and transportation $50,000.00
5 |External audit fee $16,000.00
6 | Administrative overhead 540.000.00
Total $1,176,680.00
(1) The prantes shall observe the maximum headeosnt, employment period and

salary approved for each job position., For annual increment (soch as advancement
in the pay point of staff, .g. from MPS 10 to MPS 11, arising from the contimsous
sarvice of the staff member in the second or thied year of the project) as approved
in the project, it should be granted only tf the staff member emploved concemed has
satisfactory continuous performancs.

(2) Photocopiers and personal computess are not supported.

(3) External Audit Fee are axcludad from the computation of the Administrative
Overhead funding.

{4) The final recognised amount of admenistrative overhead will be adjuated
acconding to the acteal spending of the preject,

11
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ARAEEIRZIEEAY "#1TETE] 4 (Implementation Plan) -
B "BFI/EFEK, (Yearly Funding Requirement)FE A&

o FEHIIR &5 5kRF 0 B2 EEFRBRERPEINFAE D
09 ety funding requirames)
“(Plezveprovide the-estifar

ated expenditure on each approved budget item in each project vear. The commencement
date of the first project should be the date of commencement set out in Part (E). The total should equal to amount of
grant approved (i.e. Part (D) on page 1). For projects which auditors are engaged for auditing and assurance, please
set a realistic funding requirement, as disbursement of grants will be arranged in accordance with the requirement
provided here. Requests for changing the vearly requirement will not normally be entertained unless it is related to a
reduction of the requirement such as cancellation of activities due to unforeseen circumstances )

I

. . Estimated item Estimated item
Estimated item \ . . .
. ! . expenditure and income expenditure and income
Approved budget item® | expenditure and income . . .
. forthe second project vear | for the third project vear
for the first project vear (5) ) )

G| I S| Lh] | | B | =

Yearly total
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1 Full-time Asszistant Social Work Officer:
*’E%u B/% $33.350.00 per month for first 12 months; and

535.040.00 per month for subsequent 12 months

MEFF is included in all rates

1§” i o Publicity 5130,000.00

2
(3) External Audit Fee are excluded from & Couseling mtets snd vemsportion oo
* c * 3 |External audit fee 516.000.00
the computation of Administrative — =" DT,

Overhead funding. Fotel]— 3170500

Wote (1) The grantee shall observe the maximum headeovnt, employment period and

: salary approved for zach job position. For annuval inerement (such as advancement
in ths pay point of staff, 2 g from MP2 10 to MPE 11, arising from the continvoss
service of the staff member in the second or third vear of the project) as approved
in the project, it should be grant=d only if the staff member emploved concernad has
satisfactory continvous performance.

(2) Photocopiers and personal computers ars not supported.
(3) External Auvdit Fze ars axcluded from the computation of the Administrative

Orvarhzad funding. 'I 4

(4) The final recoznized amount of administrative overhead will be adjust=d
according to the actual spending of the project.

120 (PE&F) February 2021
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(Project reference no: BDE2000 )
i Approved Budget
tem Amount Approv
%& ﬁi Eﬁ r Eﬂ ﬁ "" *éQ :th Eﬁ é 1 [Personal emolument': 5$820.630.00

1 Full-time Assistant Social Work Officer:

]

gE 533.350.00 per month for first 12 months; and

535,040.00 per month for subsequent 12 months

MPF is included in all rates
O rﬁiEQSE?‘ FEF RYERARAERD
\J /]
2’ T AL 2 |Publicity 5150,000.00
— . Y 3 Preventn.'e educ.agon activties (after .r:ucame,l SIE_PD:DDD.DD
\ IE \ = F ﬁ E 4 [Counselling materials and transportation 550.000.00
n/ > "k E /-l_\ ;F 5 |External audit fee $16.000.00
6 | Administrative overhead® $40.000.00

%IJB/%IE E Eg,%’ﬂlﬁ'f’ﬁéﬁg P - Total]  $1,176,680.00

Note (1) The grantss shall observe the maximum headeount, emplovwment period and
salary approved for zach job position. For annval inerement (such as advancement
in the pay point of staff, =.g. from MP2 10 to MPE 11, arising from the continuous
service of the staff member in the second or third vear of the project) as approved
in the project, it should be granted only if the staff member employed concernsd has
satisfactory continvous performance.

(2) Photocopiers and personal computers are not supported.

(3) External Auvdit Fee ars sxcleded from the computation of the Administrative

Orrerhead funding.

(4) The final recognized amount of administrative overhead will be adjusted
according to the actual spending of the project.

(4) The final recognised amount of administrative overhead will be adjusted

according to the actual spending of the project. 1P
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D ﬁ” T_ $;l' IE E HH Faﬁ §§ BEAT DRUGS FUND REGULAR FUNDING EXERCISE Appendix V1

IMI'LE MENTATION PLAN

/— ~§ K (Grantee should wait for Drug Fund Ass on (BDFA)’s confirmation of this plan before commencement of project.
- I %: i I E Once this plan is co frmed p T appro 1 h 11 be obtained from BDFA in case a change in the implementation plan is
—— 7\ required, say cance. 11 of a project activity or amendment to questionnaires.)
~
:I: ﬁu HH }ﬁ Eq II R E (A)  Projectreference no
VAN ~IIL =

(B)  Projecttitle:

BEENBER

ed here will be
regarded as the start date ofthe first project
year in Part (N))

(F)  Expected date of completion:
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For official use:
J Output:___ [/ Outcome;__ / -
Appendix
BEAT DRUGS FLWD&( LAR FUNDING EXERCISE
THE 15T / 28D/ 3RD  4TH ; 5TH HATF-YEARLY PROGRESS REPORT

(To be completed by grantee within

(6/12/18/24 /307

Covering the report period from to months’ period),

% of project time lapsed

(A)  Project
reference no -

(B)  Projecttitle:

(C) Name of
grantee:

(D)  Amount of grant
approved:

(E)  Amount of grant spent to-date:
(Including those not yet claimed from the Association)

(F) Date of commencement:

(G)  Expected date of completion: 3 5
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Appendix VII+

BEAT DRUGS FUND REGULAR FUNDING EXERCISE ~

QUAD-MONTHLY PROGRESS REPORT -

(To be conipesad by grantee of research-type projects everortlr months

and submitted within three weeks Jrom the end of the reporting period. )
-

st/nd/rd 'th nrogress report covering the report period from to

il

Project reference no.:v ¢

rl rl

Project title:» «

a a
Name of granteel: -

il

Please also list the names of the investigator(s) and agencies / units involved below:

Investigation Team- |Name / Post- Institution / Dept / Unit-
Principal Investigator. |« .
n &
E
Co-investigator(s)- o P
o o
a &

o
Other assistants. o a
i +
a o

o
o 8
Amount of grant approved: -
& &

Amount of grant spent to-date:- «

(Including those not yet claimed from the Association)«

L T

IR

NEHRN=

\

17 AR E AY
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BEAT DRUGS FUND REGULAR FUNDING EXERCISE.

¢

HATLF-YEARTY PROGRESS REPORT -

(To be comp. ; grantee of research-type projects 7 months -

and submitted within three weeks jrom the end of the reporfmgpenoa’)u
¥

The _ st/nd/rd/th hrogress report covering the report period from to o
o

(A)s Project reference no..« = a
Pl a Pl a
(B)e Project title:e a
Fl @ Fl a
(C)» Name of grantee!: - @
el « a

Please also list the names of the investigator(s) and agencies / units involved below:«

Investigation Team+< |[Name / Posto Institution / Dept / Unit-

Principal Investigator. |« o

+ <

o

Co-investigator(s)~ o a

+ +

a4 +

o

Other assistantse o E

il o

a4 +

.

o i Pl @ 3 7
(D) Amount of grant approved: ¢
el el el i
(E)e  Amount of grant spent to-date:v » @

0 (Including those not vet claimed from the Association)« @
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Appendix VIIT

BEAT DRUGS FUND REGULAR FUNDING EXERCISE

< FULL REPORT >
(To be completed by grantee wit months of completion of the project)

(A) Projectreferenceno.:

(B) Projecttitle:

(C) Name of grantee:

(D)  Amount of grant approved:

(E)  Amount of grant spent:

(F)  Date of commencement: |

(G) Date of completion:

(H) Ewaluation on Qutput Indicators
(Please list the output indicators as statedin the Implementation Plan (IP) and give an evaluation on the accumulative output

achieved. Relevant output Excel file should be submitted with this report.)

Descrintion of Indi T Remarks For
escription of Indicator arget . @ P S i
(with targets) Population Output Achieved ming o E‘PEC;"I tergat m_,,m)ﬂ official
taken to mest the targat) use
Output indicator 1 5
O TNM
Output indicator 2 o
O TNM 3 8
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“Project »
(Project reference no. BDF2000 )

0 REIEBTRE  AEEHEEKXK —=

Item Amount Approved

_l_ N 1 |Personal emotument’: $820,680.00
EEELEEATE

1 Full-time Assistant Social Work Officer:
533.350.00 per month for first 12 months: and
533,040.00 per month for subsequent 12 months

MPF is included in all rates
2 |Publicity §150,000.00
3 [Preventive education activties fafter income) 5100,000.00
4 [Counselling materials and transportation 550,000.00
5 |Extemal audit fee $16,000.00
6 | Administrative overhead® 5$40,000.00

Total $1,176,680.00

Motz (1) The grantes shall observe the maximem headeount, employment period and

: salary approved for sach job position. For annual increment (such as advancement
in the pay point of staff, =.g. from MPS 10 to MPS 11, arising from ths continvous
servics of the staff member in the szcond or third vear of the project) as approved
in the project, it should be zranted only if the staff member emploved concerned has
satisfactory continuous parformance.

(2} Photocopiers and p il ters ars not

(3) External Auvdit Fez are axcluded from the computation of the Administrative
(rverhead funding.

(4} The final recognised amouvnt of administrative head will be adjusted
according to the actual spending of the project.

10020 (PE&F) February 2021
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i

S AIEE i A £ _
Bttt EEE B FE&E eopatome e )
i% j:ttﬁlg F;ﬁ ﬁ ( @‘E :Eﬁ Eﬂ 1 |Personal emolument': - mmis:nggoe.:o

1 Full-time Assistant Social Work Officer:

‘ﬂ * 3 533.350.00 per month for first 12 months; and
ﬁ \ ﬁ o 535,040.00 per month for subsequent 12 months

MPF is included in all rates

1\

(AN V¢

9 2 |Publicity $150,000.00
3 |Preventive education activties (after income) $100.000.00
4 |Counselling materials and transportation 530,000.00
5 |Extemal audit fee 516,000.00
6 | Administrative overhead® §40.000.00

Total $1,176,680.00

Motz (1) The zrant== shall observe the maximum headeount, employment period and

: salary approved for zach job position. For annual i t (such as adv t
in the pay point of staff, =.g. from MP3 10 to MP3 11, arising from the continvous
sarvice of the staff member in the sacond or third vear of the project) 2: approvad
in the project, it should be granted only if the staff member emploved concernad has

satisfact N £

(2) Photocopiars and personal computers ar= not supportad.

{3) External Avdit Fee are excluded from the computation of the Administrative
Orrerhead fonding.

(4) The final ised amount of administrative overhead will be adjusted
according to the actual spending of the project.

52
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BEMFIERRE - HEFEKFEH

Beat Drugs Fund Regular Funding Scheme

“Project ”
(Project reference no.- BDF2000 )
Approved Budget

Mote: (1) The grantee shall observe the maximum headcount, employment period and
salary approved for each job position. For annual increment (such as advancement
in the pay point of staff, e.g. from MPS 10 to MPS 11, arising from the continuous
service of the staff member in the second or third vear of the project) as approved
in the project. it should be granted only if the staff member emploved concerned

(2) Photocopiers and personal computers are not supported.

(3) External Audit Fee are excluded from the computation of the Administrative

Owverhead funding.

(4) The final recognised amount of administrative overhead will be adjusted

according to the actual spending of the project.

xx/20 (PE&P) February 2021

First Year Second Year
Item Amount Approved Funding Funding Total
requirement requirement
1 |personal emohmment’- $820,680.00| $400.200.00| $420.480.00 $820.680.00
1 Full-time Assistant Social Work Officer:
$33.350.00 per month for first 12 months; and
$35.040.00 per month for subsequent 12 months
MPF is included in all rates
2 |Publicity $150,000.00 $75.000.00 $75.000.00 $150,000.00
3 |Preventive education activiies (qfter income) $100,000.00 $50.000.00 $50.000.00 $100,000.00
4 |Counselling materials and transportation $50,000.00 $25.000.00 $25.000.00 $30,000.00
5 |External audit fee $16,000.00 $8.000.00 $8.000.00 $16,000.00
6 | Administrative overhead $40,000.00 $20,000.00 $20,000.00 $40,000.00
Total $1,176,63|]@ $578.20000) S398.4. $1,176,680.00
$299.240.00
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0 BIRFRFPIBETEREIR TIEEITIRE
(audited account) > ABEIFE :

v RZEENERS (auditors’ report )
v WZFR (statement of income and expenditure )

v BAFEHAMER ( statement of financial position )
v BEEPMIEE (notes to account )

0 R EEMER S RS
BN EEZE:]HBREURY

1l

54



SEGRIRTE - BE R ITFRE
B

« WA Rz HfflIazc (I&E Form)
« FbiEcEk (Form B)
« 37 HZRM® (Form A)
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FERRESENENRASZIER "TESZERM . NIER

o -~
" ] EI-E,at_Dr:Jgsfﬁu:nd .fl.EEDGLE_tIDI'I__= R Appendix IX
ENESABRNANTAETHERS (ERR W] E=RE MTE=MEN, &
X s of Income and Expenditure Items to be Completed by Grantee (for projects with approved cost item ™ :Imlnlﬁ-trsth Crwerhead™)
AR REER HEER
Mame of grantes |f«rt|-'rL" Fionesr Allisnce MName of project: | Hong Hong Let's Beat Drugs

Shicid o be e
e v ol PiEata Eeione Cooimnd ol ey TS Ao

Al Bl e e [nformraiion i all appdicabla col
B G il Maleds B0 SOl off o o 5 Ao

T HaER t T L
BT ..{GCIZ-'CA..'AC":.\.: s o pll o of B FRAK Exps "C‘\C- (== . iz
Pzl Off 2EeCey Cad IR Rocaipt EROE e o Taldl 2l S PSS eicD HA Bdo. o ENT A i i Sl e Ohertaiad o b 06l e afone proCisemeant §f e ofar, oF IPSLSicland mo. of
seral Diaba of pecal pt obtai nedimeals served and daba of achvity Pzl Ot i gt TN 1 Exparsa ! (o) claimaed {] applicabla) PLAMYM| il ors 15 bl red
= E| F| H| Al L|
1H1 - _ _ _
12 - - EE Feois s -
143 u u 5z u -
Fersonal Emolument Eubi-iotal 236 BBED0
- 500 ¥
u 10 o
u 20 o
1 o
Eub-fotal £7.234.00
20|80 packs o
50/- 5 o
- = BALG,
- = 0 BALG,
u 1 FS00.00 o
Eubi-iotal
B B, o
20[1 o o
Eubi-iotal BEEDTO
B 1ok B
Eubi-iotal £3,000.00
fucioi i Sl v dvvartuad o ST pRD] S0t i B M 515,00 o
T Eubi-iotal £16,000.00 5-6
o
E N Total EIS5.BE1TD
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#8355 5 & @ Beat Drugs Fund Association
E5 22 3% Records of Personal Emoluments

(11

Appendix IX

FORM B

YA

159999

Project No. :

AR HEATE
Name of grantee :

Anti-drug Pioneer Alliance

FHETETE

Name of project;|Hong Kong Let's Beat Drugs

B (AR BAEISERS - Fillin the required information in all applicable columns
Note: (21 72 3 A FE 2 £ BI#1 BIRT2R 0 - Guidance notes to campletion of this form should be read before marking this form.

F #75IR9 S T-.Monthly paid staff

[ B R A SR
B R AR R
FIgREEAL R Fr&fnRE)
HEE R B Additional EREFHERRANEH | fTETEEFN
YRy H $52kF( | Remaining balance claim/refund due to (FAF2RRHH20E(3) REEFEE
EERTESD) of approved adjustment from Actual Amount of Claim Remaining period that| (E8%E
BT Monthly claim limit | employment period BTHE BT EUTAYHE CEETESD) RSB AV HIR R ROEE previous months (if from BDF can be claimed (in | Signature of
Rank of staff (incl. MPF) (in months) Name of staff Actual Monthly salary (incl. MPF) Salary period claimed Salary for the period applicable) (See Notes (2) & (3)) months) staff
(A) (B) (€) D) (E) (] (G) (H) =(G)+(H) (N=(CH(F) K)
Assistant Social )
Work Officer $20,547.00 24|Lui Ka Ho $29,547.00 1.Jun 2016 - 31 May 2017 $354,564.00 0 $354,564.00 12000 Lui
H#:#1Sub-total for monthly paid staff] $354,564.00
S ERTAEER 2:Approved staff cost $727.020.00
FFHIAY 8 THourly rated staff
TR R I RTHERENAET
A E R
FIere AL S (/) Fra(n®)
RGN ) AR T | Actual number of Additional EFREBESEENENE | TR AT
FESEHERYIFERCFE( | Remaining balance HHSERR AT iES working hours claim/refund due to (52 BIR2)R(3) BERE(FR )
EEERTES) of approved B T ERFER 5] Actual number of including adjustment from Actual Amount of Claim Remaining no. of BEEES
ThTET Hourly Rate (incl. | employment period BTH#HE Actual hourly rate | Salary period | working hoursin | rest/meal fime HIREFRTERE previous months(if from BDF hours that can be Signature of
Rank of staff MPF) approved (in hours) Name of staff (incl. MPF) claimed the period (Yes/No) Salary for the period applicable) (See Notes (2) & (3)) claimed staff
(L (M) (N) 0) () Q) (R) (8) (M=(P}R) (U] M)=(Tr+U) (W)=(N)-(R) X)
5711 Sub-total for hourly rated staff| $0.00
JES 4R 2:Approved staff cost‘
i We certify that-

(VFENFEE R SR RS

LAShETER ©

CIFAREMRFESERREARNFE  CEHFMER T WEHIITMIMEE

H HiDate:

H HiDate:

311512017

316/2017

(1) We confirm that the information provided above is frue and correct.
(2)F N MEESRTE LFIHATE THITEIEENR D &, A 5T 2NERL R0 EE TF - HERIE 85 5f 2SS (2) We confirm the staff on list had been working on the approved scopes of the Beat Drugs Fund project in the stated period and during the stated period they were not deployed fo other duties

beyond the scope of the project

(3) We confirm that the personal emolument reported fo and claimed from Beat Drugs Fund is fully disbursed to the staff concerned with no amount withheld or deducted whatsoever.

RIS  BERES

Name, title and signature of the project-in-charge:

BRI AERSHERENNE - BWERES

Name, title and signature of senior officer of the grantee:

X
Felix Wong Tai Ho, Project leader Fel ‘
¥

Elaine Chan Mei Kuen, Director E CI I I

HREE

Official seal:

S R BRI Y Guidance Notes to Completion of the Form

(bR EidT B SR ISERE B E S TSR « INETtRIRTS T A S IEERIE A/ HiEIEIEAES » = (1) This form records the personal emoluments of monthly-paid and hourly-rated staff. Project personnel who are not the grantee's employees or are paid upon completion of jobs s

A B REIE TN AR » FELL TER B, BN T HiiE A AEIEEAI A, recorded as "hire of service" in the "Particulars of income and expenditure item" form.
RFHAESR MiEEEN -

=

ould be




Appendix IX

ZH & <&@ Beat Drugs Fund Association [ rorma

S

FELE ST E 7 H5=1E Claim Form for Travelling Expenses

—
™
/ EH9E A 3% & Claimant's name: Lui Ka Ho ERSE A fkh7E7 Claimant's post title: Project Officer

E-#lamHe Project No. - 159999 FERSER A T8 -&TE Name of grantee : Anti-drug Pioneer Alliance

HERTERIRTERREFR - HIZHEERE AL (R EmERH8)

If home-office journey is involved, the claimant's home address should be provided (district and street name only)

E Attt i:Home address: Kai Tin Road, Lam Tin
ERE R E AN EEEHENETIEE N CR i TE £ 78
Total amount claimed $85.10 The travelling expenses should be deducted from : Travel Expenses (name of approved cost item)
F—EMY (HEREAIER)
Section | (to be completed by claimant)
{T#E sl $E Records of journeys BT
Traveling expenses
HHEHEEE
fEERSSE TR(ER Ay e N | HeRIERE
B N R RS Hifr Deduction for | Actual amount
Mode of transport used | B91%& Other normal home- | claimed for the e e M aa e e i
HEHR H z (incl. route no. of bus | Taxi fare | expenses | office journey journey 7R ERY Justification for use of taxi and number
Date Origin Destination and minibus) (a) (b) (c) {a)+(b)-(c) Purpose of journey of passengers
2016-06-18|Wong Tai Sin (Office) |Cheung Sha Wan MTR 55 0 5.5|School programme |-
2016-06-18|Cheung Sha Wan Wong Tai Sin (Office) |MTR 55 0 5.5|8chool programme |-
2016-06-19[Wong Tai Sin (Office) |Cheung Sha Wan Bus No. 2F 5 0 5|School programme |-
Return home after
2016-06-19|Cheung Sha Wan Lam Tin MTR 6.7 55 1.2 |programme -
Travelling with 3 volunteers. Materials
Return to office after |were very heavy; it was cheaperto ride a
2016-06-23 | Diamond Hill Wong Tai Sin (Office) |Taxi 19.5 0 19.5|school programme __|taxi than using public transportation.
2016-06-24|Wong Tai Sin (Office) |Tin Yiu Estate Bus No. 2B + 69X 42+13.3 0 17.5|5chool programme |-
Return to office after
2016-06-24|Tin Yiu Estate Wong Tai Sin (Office) |Bus No. 69X + 2B 13.3+42 0 17.5|programme -
Not applicable
2016-06-29|{Lam Tin Cheung Sha Wan MTR 6.7 [(non-workday) 6.7 |School programme |-
Mot applicable
2016-06-29|Cheung Sha Wan Lam Tin MTR 6.7 |(non-workday) §.7|School programme |-
RS g2 TEAEEE Total amount claimed $85.10
H & Note:
(TSR TERNTATIEDSHEESFILRRE - HAENESE - BENHEEMERE T  (1)Records of journeys for use of public transports and taxis should be marked in this form. The hire of coaches, light goods vehicles or lorries
FELRERR I - B+ O ERFERE R4 — 4257 - far transportation of aroup of passenaers or items in bulk should NOT be recorded in this farm  Receipts of taxis should be submitted together
(2pEdsr ER TR RIS THRARSENRETIE - (2)The most appropriate method of conveyance in the interest of economy and efficiency should be used.

(BFEfTFIE sk RAY L » FERRINES - HIE A FESEEEE EvilE - FFEEE L - 58 A ET7  (3)The use of taxis should be strictly controlled. The claimant should have obtained prior approval before use of taxi. The claimant's supenisor

EEE S EHTREMNRLN L8 » SEFRSEHESEN LB FETHSENFEITE «  must be fully satisfied that a more economical mode of transport is not available or appropriate before approving the use of taxis for duty

HEE AT HFESGEN B0 - SEIEHES - FHARFLA TR THEAEMTELE - purposes. Accordingly, claimants are required to explain in their claims for reimbursement of taxi fares the reasons for using taxis in f
other modes of transport.

(4 SE A EER P T Bt RRTITIERT TR E  BET TR S8EE » MENRESE  (4)Travelling expenses incurred on journeys between the claimant’s home and places of work are normally not reimbursable in full. Deductions

ATFEHFEERAZES - EESEREIFIEERIET/EEEY dENkkHME A - £48% should be made based on the expenses for a normal home-office journey of the claimant. If no deduction is made in exceptional circumstances

I - (e.g. Journeys taken on non-working days), full justifications must be provided.




%’“‘7551,7 IRtz — EBAFE S A4

Name of Grantee:
Project Title/ No.: (BDF )
Project Year : 1%/ 2"/ 3™ Year* from (dd/mmyy) to (dd/mm/yy)

(*Pls circle the ordinal number of vear as appropriare. One Checklist is to be used for each project vear.)

Beat Drugs Fund (BDF) Regular Funding Exercise
Checklist for financial documents to be submitted by grantee for disbursement of grants
(For projects engaging auditors for auditing and assurance)

Please read carefully the “Procedural Guidelines for Successful Applicants™ (Procedural Guidelines) and the terms and conditions as stipulated in the approval letter and the
approved budget for the project issued by the Beat Drugs Fund Association (BDFA) before filling in this Checklist.

Please puta =y | . ... . . (ForOfficial Use)
.. ] 1 . .
(I} Submission of financial documents if the document is Date of Remarks Officer's

submitted together | . bmission Initial
with this checklist

(a) Annual audited account and auditor’s report> for the project year / Final audited account
and auditor’s report ‘covering the whole project duration for final payment

(b) Phulucopyoflhe pro_]ect hank accountpassbuok or recordofsub—ledgeraccountl””” B

(c) Comp]eted fcsrms of -

(i) “Pamcu]ars of Income and Expendlture Items (Appendlx IX)

(11) “Clalm for Travel Expenses” (FormA zf apphcab{e)

(nl) ““Records of Personal Emolument” (Form B if apphcab!e), logether with the salajy
statement/payroll records of project staff, signed by project-in-charge or a senior
officer
(d) Ongma] recmpls, payment vouchers and other documents substamlalmg the nature and the
_ amount of expenditure and transactions, certified by project-in-charge or a senior officer | |

(&) Tendedquotanun records® andfor ‘coupon dlstnbutlon records (tf applzrab!e)

(f) Other financial documents as requ:red in the approval letter and/or approved budgel R
(pfease spec;h :f applzmb!e J

g:)l For flnal payment, addmonal subm1ssmn of the followmg -

(i) Reglsterofassets (glrapphc‘ab:'e p!ease state "N/A :fnotapphcable) e 59

(ii) Copies of delwerables (if not already submr:ted)
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BEAT DRUGS FUND Annex I+
2588
Section 1 : DETAILS OF APPROVED GRANT+ Section2: CLAIM+ a2
B e FERE L I sk
From :+' Beat Drugs Fund Associations a Thisd s+ E* iz not the final claim ¢ a a
i: EEEEEY livkdl v R Y T REE—WEEDRL - ¢ a
To :+ Grantee name:  Anti-drug Pioneer Alliance + Balance of unclaimed grant at the time of submithing this form: - o
;e RN Q TUE A FAR N HSEAT EEr SR B By $46.800¢ o
I I Please arrange for the reimbursement/payment of¥ as detailed below -+
@ ProjectNo.: _2200xx+ EERAREEMAAS Y 43420700 PRI e .
o HEEEE 4 2 a2 o 4 a
“ Project Title : _HongKonglet'sBeatDmgs +/ Item No.+' Approved item+' Balance of Unclaimed Amount-| Amount claimeds+
rElEE - BOWe B EEE - of each item at the time of¢ B HEREA Y
a + 4 submitting this form+ a a
Date of approval of grant - 15 March 2023+ 4 a Tﬁﬁf%ﬁm&ﬁ,ﬁb = a
fiE EEr H B FH GBI R AR BE
Funds from the Beat Drugs Fund have bz‘:m granted for the following purposes -+ (1)~ Perzonal emoluments $36,000+ $36.000.00+ &
WE LB TM TS RMEE T R — B oL i . ]
Ttem No.+ Approved item+’ Approved (2 Publicity+ $6.120¢ $6,120004 »
B OEe i EEES Amount ()¢ (HHETT 131.630N
HEEREREE (5
(1w Personal emolument + $144,000.004 (3 Preventive education $3.2614 26000+ &
activities<
(+ Publicity+ $30.000.004 (4 Transportation + $1,5094 $1,042.70¢ o
(3w Preventive education activities (affer incomej+ $60.000.004 (3 Administrative overhead+ $1,000+ $1,000.00¢ &
)+ Transportations $3.000.00 # 4 o s a
(=) Administrative overheads $10,000.004 # 4 I I a
o o 9 o o a a
& & 4« & o @ a
8 8 4 « 8 d « a
4 a qd e 4 Total £ [ .+« 544422700 &
@ @ E EAEFE a
a a + Payment should be made to:+ Anti-drug Pioneer Alliance ¢ a
a o | Hrht Address:¥ Shop 111, Tung Yoen Hse, Chuk Yoen North Estated ¢
& Total 38 2 : 4 $269.000.00+ + 2
+ - Original copy of receipts/invoices are attached. For further information, please contact: +
¢ P O szBamts it % 8 S5 T« AT — P EEE + SRR
@ a
Date:¢ a Signature:¢ (Miss ABC) + Name #£4:¢¥  Felix Wong Tai Ho# Tel noBEEEY 2111 1111e a
Hei« 30 April 2023+ B/EY for Beat Drugs Fund Associations #: Tick where applicable FREE BB EY™ %« a
F21¢ a & HEEESE, §: Please provide cheque addresses in English (42 (it s Eikgg a

HTHE Go to next page.
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Toolkit Attachment 1.+
Appendix VI~

BEAT DRUGS FUND REGULAR FUNDING EXERCISE«

IMPLEMENTATION PLAN«
(Grantee should wait for Beat Drugs Fund Association (BDFA)’s confirmation of this plan before commencement of project.
Once this plan is confirmed, prior approval shall be obtained from the BDFA in case a change in the implementation plan is
required, say cancellation of a project activity or amendment to questionnaires )«

o

(A)e  Project reference no.:v BDF 2200XX E
(B)> Project title: Drug-free Community Programme a
(C) Name of grantee:w ABC Anti-drug Centre N
(D)¢  Amount of grant approved: _$536.000 N
(E)» Date of commencement:< “
The comm t date stated he ill b N
Eeg:;e 3 as the start date ofthe firs project L stEmn gt Sle 6 WA nMe (Ras
year in part (N))e 17012023 «— ) R A A AN
“ ¢ 2. BEAHEA  pTHUEIHBARE A

(F)e Expected date of completion:+ 30 Jun 2025 #HoHEIUTaELEL S

AT AEBEEMER » BRHEZEALBITR
‘ HIEIE B AT o W AR A AT AR o TR R0 A E ‘

Toolkit Attachment I:
Implementation Plan

(G)- Project implementation schedule e
@ (Please list, in order of the commencement dates, the names of the activities and target implementation dates by blocking outs «
the relevant dates on the timetable below (using X or [Jll]). Please modify the timetable to suit your schedule, if needed
Major publicity activities should be underlined.~
Name of Start | End 2023~ 2024~ 2025-26- @
SN Activitye MWWM’J45.G7.:91011121234,5679.91_11111.111.234.567.i91n11u1.T,,
ey g T2023412/2024{ 18mthss |0 o [0 [0 [ T O S G N I T R I S S S
o A= xef x| el x| el xe| x| e e | e e | e | s e e e
¢ FH2 82003 6/2024¢ 1lmthy |0 1o o |0 [0 e [ G T R
m‘; &w & &+ x| b bE S SN EPE S E PP E NS PSSP E T

812024y 6/20254

11 mthse

FHERMEE G T RAERER
HARFAMEER | ) A
FRAA Rz REFALA
AR FHEESTAF
BRmfEEBE.

30 gy 112023002025 10mthse [0 |0 o @ o [0 o o ol e o fo e I O I A S S e
E" (;# j:x)g X+ | XX X+ X p.Ch T
o BRI b B el o o x| x| wxﬂxﬂxﬂxﬂxﬂxdmﬂxo’xo’x&'xﬂxo’x&'xﬂxo’x&'a Crrrrrrsr
50 |BfERdEny |2023{62025% Smmer o P P P PP F P FFFFEFFEFFEFFEFLLLEFFEFEFF I
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