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The CRDA provides relevant drug abuse 

statistics for monitoring changes in drug 

abuse trends and characteristics of drug 

abusers to facilitate the planning of anti-drug 

strategies and drug abuse programmes in 

Hong Kong. It collates information regularly on 

drug abuse cases reported by law enforcement 

departments, treatment and welfare agencies, 

hospitals and clinics, and tertiary institutions. All 

information collated is used only for statistical 

analyses and research purposes.

About the CRDA

Guidelines
for the com

pletion of CRDA record sheet

Information on individual abusing drugs is provided to the 

CRDA on a voluntary basis and with the full co-operation of 

the reporting agencies.

Th e  C R D A c o m p i l e s  a n d 

releases latest drug abuse 

statistics on a quarterly basis. 

All the reports published by the 

CRDA are statistical in nature and 

contain no information that could 

lead to any individual drug abuser 

being identifi ed.

All information supplied in the CRDA record sheets is handled 

in strict confidence and is accessible only to the people who 

are directly involved in the operation of CRDA, workers of reporting 

agencies and who are required to observe the rule of confi dentiality. 

The confidentiality of all records held by CRDA and its reporting 

agencies is safeguarded by the Dangerous Drugs Ordinance (Chapter 

134) and the Personal Data (Privacy) Ordinance (Chapter 486).

A customs offi cer and his drug detector 
dog at work
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Hei Ling Chau Addiction 
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Department

Medical staff interview a patient in a drug 
treatment centre.



Points to Note 
When Reporting

1. Definition of drug abuse adopted by 
CRDA

F or the purpose of CRDA reporting, a drug 

abuser is defi ned to be a person who has taken 

any kind of substances which harms or threatens 

to harm the physical or mental health or social well-

being of an individual, in doses above or for periods 

beyond those normally regarded as therapeutic in 

the last four weeks, irrespective of the number of 

takings.  Alcohol and tobacco are, however, not 

regarded as drug abuse.

M ost of  the substances can be broadly 

classif ied into narcotic analgesics (e.g. 

heroin, opium, morphine, physeptone/methadone) 

and psychot rop ic  subs tances. 

Psychotropic substances include 

hallucinogens (e.g. LSD, magic 

mushroom, PCP), cannabinoids, 

s t imulants (e.g.  amphetamine, 

cocaine), sedatives-hypnotics (e.g. 

barbiturates, benzodiazepines), 

volatile solvents (e.g. glue, thinner) 

and other substances (e.g. ketamine, 

cough medicine).  Some common 

substances liable to abuse are listed at Annex 1.

2. Notes on completing a record sheet

When reporting agencies come into contact 

with a person who is suspected (say, who 

shows withdrawal symptoms of drug addiction) or 

claims to have abused drugs (including persons 

on first admission and readmission to treatment 

programmes) during the last four weeks, please 

complete a Chinese version (or an English 

version if the drug abuser has English name 

only) of record sheet in respect of every 

individual drug abuser, making reference to 

the notes given in the following diagram.

Only one record sheet needs to be 

completed for each drug abuser each 

quarter, regardless of the number of contacts with 

the same abusers during the same period.

3. Delivery of completed record sheets

Wherever possible, agencies should arrange 

a personnel  to  de l iver  the completed 

record sheets for each month within the first 

two weeks of the following month to the CRDA 

office by hand (Address : Statistics Unit, Security 

Bureau, Government Secretariat, 30/F, High Block, 

Queensway Government Offices, 66 Queensway, 

Hong Kong).  If by hand delivery cannot be arranged, 

agencies should send the record sheets under 

“confidential” cover by post in sealed envelopes. 

Upon receipt of the record sheets, the CRDA offi ce 

will acknowledge the receipt by sending either an 

e-mail or a fax to the respective agency within two 

working days so as to confi rm if the number of record 

sheets received tallies with that 

sent out.

4. The new CRDA 
e-submission system

The new CRDA e-submission 

s y s t e m  h a s  b e e n  i n  u s e 

s ince  la te  Apr i l  2005 .   A f te r 

registrat ion with the CRDA to 

become a user, reporting agencies can access the 

system via the Internet to perform electronic data 

submission by using an e-form. The system also 

allows registered users to enquire both the index 

of e-records submitted by respective agencies and 

concerned aggregated statistics for management 

purpose.  More detai led informat ion on the 

e-submission system can be viewed at the URL 

http://www.nd.gov.hk/crda.htm.
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Notes on
Completing CRDA
Record Sheet

5 Examples include Pakistani, Nepalese, African and 
Australian.

7 Refers to if the abuser has been convicted of a 
criminal offence  in Hong Kong or elsewhere.

8 (i) For each type of substances abused, fill in 
the respective usual method of taking, usual 
expenditure for each taking, frequency of taking 
and age of fi rst abuse. 

(ii) If an abuser has taken methadone/physeptone 
obtained from Methadone Clinics, record heroin 
here.

(iii) If it is impossible to know the type of substances 
abused by the abuser, write down “unknown” 
and leave all other respective columns in Q.16 
blank.

Police/Customs: date of arrest
Correctional Services Department: date of admission 
to prison or DATC
Treatment  agenc ies:  date o f  admiss ion or 
consultation
Welfare agencies /Hospitals / Academic institutes: 
date of noticing that the client is a suspected drug 
abuser or who claims to be a drug abuser.

4 Refers to Certifi cate of Identity, travel document or 
other identity document number.

6 (i) Refers to the date of birth calculated by Western 
reckoning.

(ii) If the exact date of birth of the drug abuser is 
not known, please fill in his/her approximate 
age here or in the space provided for additional 
information at the bottom of record sheet.

The name of the office / branch of the reporting 
agency completing the record sheet must be fi lled.

1

(i) Refers to the Chinese name of the drug abuser 
as shown on his/her identity card.

(ii) If the abuser has English name only, then fi ll in 
the English name as shown on his/her passport 
or other identity document.
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10 Refers to the age at which the drug abuser used the 
drug for the fi rst time, but not the number of years 
that the drug abuser has used the drug.

Statutory protection to the confi dentiality of all records 

maintained by the CRDA and reporting agencies 

is provided by the Dangerous Drugs Ordinance (DDO). 

The DDO stipulates that any person who discloses any 

record of confidential information which is kept by the 

Registry or a reporting agency, or supplies to any person 

information obtained from any such record, or permits 

access to any such record, commits an offence. 

9 In general, there are fi ve different methods of taking, 
including : 
(1) Injection

(2) Smoking

(3) Fume inhaling

(4) Oral ingestion  

(5) Sniffi ng 

If the method taken is different from the above, 
please specify it in details.

11 Do not just put down ‘divan’ since its meaning is not 
clear. Choose the appropriate answer according to 
the given classifi cation.

10

11

Data
Confi dentiality

If there is any further enquiries about this guideline or 

interest in applying for using the CRDA e-submission 

system, please contact staff of the CRDA offi ce by phone 

(phone no. 2867 1079) or by fax (fax no. 2537 2575) or 

by e-mail (e-mail address : sb_stat@sb.gov.hk).

Revised by Statistics Unit,
Narcotics Division,
Security Bureau in March 2005

Contact the CRDA 
Offi ce
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8 (i) 就每種濫用物質，請逐一填寫其通常服用的方

法、通常每次的開支、濫用的次數及首次濫用藥

物年齡。

(ii) 若濫藥者曾服用美沙酮／菲仕通，以減輕海洛英

毒癮發作的徵狀，請於此填寫海洛英。

(iii) 若無法得知濫藥者濫用哪些物質，請註明“不

詳”，而Q16內相關的其他欄均不用填寫。
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4

6 (i) 以西曆計的出生日期。

(ii) 若出生日期不詳，請在此或記錄表底部其他附加

資料列註明估計年齡。

(i) 指濫藥者身分證上的中文姓名。

(ii) 如濫藥者只有英文姓名，請填上其護照或其他身

分證明文件上的英文姓名。
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